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(7) Veterans’ Administration claim
number and regional office handling
claim, if any.

(8) A listing (not including traffic of-
fenses for which a fine of not more
than $25 was imposed or collateral of
not more than $25 was forfeited) by
date and place of all arrests, convic-
tions for felonies, misdemeanors, or of-
fenses and all imprisonment or jail
terms resulting therefrom, together
with a statement of the circumstances
of each violation which led to arrest or
conviction.

(9) Whether applicant was ever on
probation or parole, and if so the
names of the courts by which convicted
and the dates of conviction.

(10) Names and locations of all em-
ployee benefit plans, labor organiza-
tions or employer groups with which
the applicant has ever been associated
or employed, and all employers or em-
ployee benefit plans which he has ad-
vised or represented concerning em-
ployee organizing, concerted activities,
or collective bargaining activities, to-
gether with a description of the duties
performed in each such employment or
association.

(11) A statement of applicant’s net
worth, including all assets held by him
or in the names of others for him, the
amount of each liability owed by him
or by him together with any other per-
son and the amount and source of all
income during the immediately preced-
ing five calendar years plus income to
date of application.

(12) Any other information which the
applicant feels will assist the Commis-
sion in making its determination.

(b) The Commission may require of
the applicant such additional informa-
tion as it deems appropriate for the
proper consideration and disposition of
his application.

§ 4.5 Character endorsements.
Each application filed with the Com-

mission must be accompanied by let-
ters or other forms of statement (in
three copies) from six persons ad-
dressed to the Chairman, U.S. Parole
Commission, attesting to the character
and reputation of the applicant. The
statement as to character shall indi-
cate the length of time the writer has
known applicant, and shall describe ap-

plicant’s character traits as they relate
to the position for which the exemp-
tion is sought and the duties and re-
sponsibilities thereof. The statement
as to reputation shall attest to appli-
cant’s reputation in his community or
in his circle of business or social ac-
quaintances. Each letter or other form
of statement shall indicate that it has
been submitted in compliance with
procedures under the respective Act
and that applicant has informed the
writer of the factual basis of his appli-
cation. The persons submitting letters
or other forms of statement shall not
include relatives by blood or marriage,
prospective employers, or persons serv-
ing in any official capacity with an em-
ployee benefit plan, labor organization,
group or association of employers deal-
ing with labor organizations or indus-
trial labor relations group.

§ 4.6 Institution of proceedings.
All applications and supporting docu-

ments received by the Commission
shall be reviewed for completeness by
the Office of General Counsel of the Pa-
role Commission and if complete and
fully in compliance with the regula-
tions of this part the Office of General
Counsel shall accept them for filing.
Applicant and/or his representative
will be notified by the Office of General
Counsel of any deficiency in the appli-
cation and supporting documents. The
amount of time allowed for deficiencies
to be remedied will be specified in said
notice. In the event such deficiencies
are not remedied within the specified
period or any extension thereof, grant-
ed after application to the Commission
in writing within the specified period,
the application shall be deemed to have
been withdrawn and notice thereof
shall be given to applicant.

§ 4.7 Notice of hearing; postponements.
Upon the filing of an application, the

Commission shall:
(a) Set the application for a hearing

on a date within a reasonable time
after its filing and notify the applicant
of such date by certified mail;

(b) Give notice, as required by the re-
spective Act, to the appropriate State,
County, or Federal prosecuting offi-
cials in the jurisdiction or jurisdictions
in which the applicant was convicted
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